
publish your thesis online with opus
iCmC / university library

information, communication 
and media centre (icmc)

what‘s to do? contact

In addition to an electronic version you normally have 
to hand in 5 printed copies of your thesis.

Further copies may have to be submitted to your  
faculty if stipulated in the relevant regulations for  
doctoral candidates (Promotionsordnung).

You have to fill in and sign the „Statutory 
Declaration“ and pass it to the library in printed form.

After uploading your thesis we will send you a  
temporary link by e-mail. You will be asked to carefully 
check both the metadata and the  
documents and to give notice of any necessary  
corrections.

Finally we will send a confirmation form to you and 
your faculty by e-mail.

Hochschulschriften- und Tauschstelle 
(Thesis department)

Birgit Kammer 
Phone:	 0355 69 -2350

Silvia Möller-Hübinger 
Phone:	 0355 69 -2493

E-Mail:	 epub@tu-cottbus.de

If you have any problems or questions, please do not 
hesitate to contact us to make an appointment.

Publisher:
Brandenburg University of Technology Cottbus
Information, Communication and Media Centre 
University Library

www.tu-cottbus.de/ikmz 
www.tu-cottbus.de/bibliothek

Last Update: August 2011

publish your thesis 
online with opus



general requirements assistance

Legal notes providing for a handover in electronic 
form

•	 „Beschluss der Kultusministerkonferenz“ of 30 
October 1997

•	 Regulations for doctoral candidates „Promotions-
ordnungen“ of the faculties of BTU Cottbus

Please note

•	 To publish your thesis, you need the permission to 
print (Druckreife) from the head of the exami-
nation board.

•	 Please respect copyright law!
•	 If you intend to publish your thesis with a commer-

cial publisher, please make sure they agree with a 
parallel publication in an institutional repository. 

Data and privacy protection

To protect your personal data, please do not include 
your CV in the electronic version or limit it to  
information on your professional career.

Homepage

You can find tips and tricks for publishing your thesis 
on our homepage:

g	 www.tu-cottbus.de/bibliothek
g 	D igitale Bibliothek
g 	 Publikationsservice
g 	 HInweise für Dissertationen

Templates

•	 For Microsoft Word documents from Humboldt 
University of Berlin

•	 For LaTex documents from University of Düssel-
dorf

Titel page

Please verify on the library homepage that the title 
page of your thesis is in line with the rules of your  
faculty (Promotionsordnung).

Workstation

There is a computer on the 6th floor of the library  
where you can write your thesis and ask librarians for 
assistance.

Training

Apply for a training course:
Course C3: Elektronisches Publizieren

g 	 www.tu-cottbus.de/bibliothek
g 	B enutzung und Service
g	F ührungs- und Schulungsangebote

opus

Publishing a thesis online

Please register and upload your thesis using the 
upload form on our homepage.

g 	 www.tu-cottbus.de/bibliothek
g 	D igitale Bibliothek
g 	 Publikationsservice
g 	 Hinweise für Dissertationen

Fill in the requested data which are necessary to find 
your thesis in OPUS and  internet search engines:

•	  Abstracts in German and English (max. 5.000
characters)

•	 Keywords in German and English (max. 5 each)

In addition to the pdf file you have to upload the  
original version of the thesis (e.g. in Word or LaTex).

If the original version consists of several files, please  
create a zip archive.

If there are any problems with uploading the files 
please contact us. You can submit these files on CD or 
flash drive as well.

Printing the pdf files guarantees the identical  
formatting of printed and electronic version  
(citeability)!

 


